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Q=9 . / ADVERTISEMENT. NO.: 06/2023
[ferereer w9 & 3reureh 3k Wiaeress TR WX/ Purely on Temporary and

Contractual Basis]
TR R RIeT v e S qor qe et & e 3R Reor & e
AT U YW WEA §| I AleTd A e FAFrer (3RTEd 2020 H AH Seer]
fRyer FaTery ) fgar a13M) g@nrT a¥ 2006 F TG R =Tl 9§ 2012 H, 56 TG &
IFRAfATA SanrT IET Aged 1 GEAT DT fwar ar=m|

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of

Parliament.

HEUT faetr 9 & YR 3R dfdercrms 3R W fad AT aR@ser & dgd $Rd
AR I Fff@a ug & v 3mdesd 3m#ART T &
Institute invites applications from Indian nationals for the following post purely on temporary

and contractual basis under funded project:

e AT / Name of the Post | TemAfa® W@gR—& / Administrative Assistant
ger & §&dr / No. of posts 01 (One)

gRATSAT & / Title of the | “Faled SohiHLIA SFAldloiel AU ASEIol dehedl TS
Project Hesfedh W’ / “Quantum Information Technologies

with Nitrogen Vacancy and Magnetic Resonance”
IRATSAT FI5 / Project Code | 30119483
fatfiaer @¥ar  /  Funding | faae wa dieifarhr fasmer (Srvad)

Agency Department of Science & Technology (DST)

weAH QT8I & / fordT AT yrea faRafaearey ¥ #geaH 55% 3ihi /
Minimum educational AR A3 & T A off Jwwr § was & e
Qualification Bachelor’s degree in any discipline with minimum 55%

marks / equivalent grade from a recognized university

TRA ARBR & DNeT FATT BT W GA™
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37181 / Experience =geTdH 1 (Teh) a¥ ol YA / TG / of@l / 3t
Gt A 360 R THUH-UFHS, UATH-GS S HOTe
Serey GETA H 9AToTT|

Minimum 1 (One) year of experience in administration /
purchase / accounts / Grants management with
proficiency in editing database programs such as MS-
Excel, MS-Word etc.

UTATAST / Preference 3FrAcar S g Reafaf@a g 3¢ saf@sar &
SITQaT:
1. $HRUT / & / NUhuATH S AFedR & a1y
HIH el T 3Fod
2. JoI@el # 3els1d 3R
3. IS H 3<oT §AR Hlere

Candidates having following will be preferred:

1. Experience in working with software’s such as ERP
/ Tally / PEMS

2. Experience in Documentation

3. Good communication skills in English

ﬁﬂfeﬁﬂo‘rmﬁﬂenureof URF H T gy & fow 58 3m $r 3/af & fow serar s
the appointment HehdT &, ST IRATSTT o STRY g1 3R IS8R & divaide
HIY o 3N g

Initially for a period of one year extendable for further
period subject to satisfactory performance of the
incumbent and continuation of the project.

AR gRefsar gfd A /| ./ Rs. 22,000/-

Consolidated emoluments per
month

JacaT &1 Jfad Ay & | 3539 /years
3TAR A 3MY / Upper
age limit as on last date of
application

MacT FF FL / HOW TO APPLY:

> gToh 3FAIGAR faaae & & 3ucretr fAETRa 9Fd # phy_app@iiserpune.ac.in @l
SH @I (FEITH IIevT H qRafcid) 10 Ia, 2023 ek 3Tt SoT Hevd & | HUAT SHT
fawr # "Administrative Assistant & Advt. No. 06/2023” 3coid Y|

qRA AROR P R AT BT I LA

An Autonomous Institution of the Ministry of Education, Government of India
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Interested candidates should send the application by email in the prescribed format
available below advertisement by email (convert into PDF Format) addressed to
phy app@iiserpune.ac.in on or before February 10, 2023. Please mention
“Administrative Assistant & Advt. No. 06/2023” in the subject line of the email.

> TG 9ihaT & AT T 3Fficart $r I f&emh, 9T 3R 37 faavor & |y 59
faraTaet & e HEUTe S dgHTSE W ST &1 ST 3R 3FAGART &l harel $-Hel garT giad
o StTwaT|
List of shortlisted candidates for selection process with date, time and other details will

be put up on the institute website below this advertisement and candidates will be
informed by e-mail only.

> farafaf@a &t 3fa a@g ) s#r 3R gcafidg fFar seem:
) 311, AT AT, 3T MMM F FHYT H TrES JATOTTHT AR 3w giaTast
T BT |
) 9rHqIC TR FI FEieT aFar|

Following will be collected and verified at an appropriate stage:
a) Photocopies of relevant certificates and other testimonials in support of age,
educational qualifications, experiences etc.

b) Recent passport size color photograph.

9¢ & R A AT ShR) / ffaor

General Information / details about the post

1. fagied sreurl & 3R aRIstr i garfed ox 9= ey geem a1 F3rast & Fad: JATd
RRSILE

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. g chidrd &l THEiiae EAT Td IMSIHTSTHSIN YOI H A Tebel / IATTOT hT IS Grall oAe
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3. 3rdeeh HT AT [T & F o IRINSHEAT & TAT o] Aefiger deum & et 3k erdf
ganrT Anfad gaf|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

YR ARPR b el HoATeld Bl Tl R
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4. 390 31g G, Qe e A1 Hegd UG el AT et ST i @
3fas fafr g
The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. fauiRa dfares 3&ar Aregar ured faeafagrert / @eumt & ured gl @]

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

6. TR QA&Tivren ATV / 3e731d 37Tfe #geTcte § 3R 3oTeh AT gl @ 3FHIGAR HETChR
foIT FelTT STet T geraR 8T g1ct | AfE TaATaeT & STare # Ured Jrdeat i Hear 3fae giam,
ot Hef 3FACART T A& AT GratiToleleh AT I T G191 | TRATSTAT Hedweh, ST
AT & FA®IRET & MR 9 fa=iast # R wgeTas AfeTeh &/ 31gera 1 eareT &
E@d EU FETTchR & T 3relicary & g&aT 1 v 3T T d& DT F Gear gl 3
3Tdeehl o fod & g1aT foh 9 31Tdeet R T Heftrd a1 7 @aft ATeNh 36T vd IHegerd i
3oold Y|
The prescribed educational qualification/s and / or experience are bare minimum and
mere possession of same does not entitle candidates to be called for interview. Where
number of applications received in response to this advertisement is large, it may not be
convenient or possible to interview all the candidates. Based on the recommendations of
the Screening Committee, the Project Investigator may restrict the number of candidates
to be called for the interview to a reasonable limit after taking into consideration minimum
educational qualifications and experience over and above the minimum prescribed in the

advertisement. Therefore, it will be in the interest of the applicants, to mention all the
educational qualifications and experience in the relevant field at the time of applying.

7. TIT UTHAT & RIS 3TaThdT & 3UR 9T Uei 7 G&a1 @ g Ioal &l

Number of posts may vary depending upon the requirements during the selection
process.

8. 3Mdeeh & MaTeh IEcT 3 / AT I3 & HTET Y H T T F&TH TARRT oh G4 HeTAIGe
& |1y fa=ATd gar AR 3173 & 31T Degar T@e arel 3FAaR’t & fav frar faar s
Hehell 1

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. WeTH YIIRY & Jd HefAleet d Yo 3Tdel & THg & HTUR T HeeTd H HTaRTehdT
7 oT & S wHA B

Y

MR WRGR & R H2ATeTd b1 W R
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The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10.37E FIs TIfAT 3FHCIR ISR TGUT 18T T & AT YSHR TGUT Flal & &I SEATPT
ST &, At Tchar I aTel 3FHeaRT I 9e I g foham ST HehdT B

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. 9T&TTcshR & forw 39fEUd gl & fow s Su/3w TRy 8T g19m|

No TA/DA will be admissible for appearing for the interview.

12. T 8 9o T ARHA BdTS / €N / HIR W 38 Al # AR g1 fohar sireem|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3mafed ue & ToIT Taaaiides, A1 3T fhdr 87 &9 & 9319, 3139 dT & & & HAT SATCIT|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

Faqtaa / Registrar

YR WRBR b R1eT HATT BT TR R
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